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Binbimancekoi paitoHHOT
JepKaBHOI aMIHICTpalii
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IHOOPMAIIMHA KAPTKA

aAMiHICTPATUBHOI OCJIYTH

3 Aep;KaBHOI peecTpauii pilieHHs1 NP0 NPUIIMHEHHS

OPUIAYHOI 0c00H (KPiM rpoMaacbKOro (popMyBaHHA)
JlepXKaBHUN DEECTPATOD IOPUANUYHUX 0C10 Ta h13UYHUX OCIO-TT IIIPUEMITIB

HalilMeHyBaHH: Cy0’€KTa HaJJaHHS aJMiHICTPaTUBHOI MOCIIYTH Ta/abo LEHTPY
BuismanceKo01 paiiyiepxaaMiHicTpail

(HagaHHs aAMIHICTPAaTHBHUX TTOCIYT)

Indopmanisa npo cyd’exkTa HajaHHS aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IaHHHA AAMIHICTPATUBHMUX MOCIYT

Micrie3HaxoKeHHS Cy0’ €KTa
HaJaHHA  aJaMIiHICTPATUBHOI
MOCITyTH

26600, syn. Llenmpanvna,40, cum Binvwanka,
Kiposoepaocwvroi obnacmi

[ndpopmanis momo pexumy
pobotr Ccy0’ekTa HamaHHS
aJIMiHICTPATUBHOI MOCIIYyTH

Iloneoinox —uemsep 08.00 - 17.00 200.,
n’asmuuys — 08.00-16.00 200., 3 12.00-13.00 200.

nepepea Ha 00i0, 8uxioHutl — cyboma, HeOins

Tenedon/dakc (moBimKM),
azipeca EJIEeKTPOHHOI TMOIITH
Ta BeO-caiiT cy0’exta
HaJaHHS  aJAMIHICTPATUBHOL
MOCITyTH

0525097579,cnap@vl.kr-admin.gov.ua

HopmaTuBHi akTH, SIKHMH

PEIJIAMEHTYETHCH HATaHHA aIlMiHiCTpaTI/IBHO.l' mocJjIyru

3akoHM YKpaiHu

3akoH Ykpainu «IIpo nepkaBHY peecTpalilo HOPUAUYHHUX
oci0, ¢i3uuHUX o0ci0 HNIAIPUEMIIIB  Ta T'POMAACHKUX
dbopmMyBaHb»

Axtu Kabinery MiHicTpiB
Ykpaiuu

AKTH LEHTpaJIbHUX OpraHiB
BUKOHABYOI BJIaJIU

Haka3z MinictepctBa toctumii Ykpaiam Big 09.02.2016
Ne 359/5 «IIpo 3arBepmxenns Ilopsiaky nepxxaBHoOi peecTpartii
IOpUANYHUX  0ci0, ¢i3uuHuX 0ci0 HIANPUEMIIB  Ta
rpOMaJChKUX (hOpMyBaHb, 1[0 HE MAIOTh CTATyCy IOPHINYHOT
ocobuy», 3apeecTtpoBaHuii y MiHicTepcTBl focTuiii YKpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTtBa roctuilii Ykpaiau Big 23.03.2016
Ne 784/5 «lIpo 3arBepmxenHs Ilopsnky ¢yHKIIOHYBaHHS
MOpTaly EJNEeKTPOHHUX CEPBICIB IOPUAUYHUX OCi0, (HI3UUHUX
0ci0 — miANPHEMIIIB Ta TPOMAJCHKUX (POPMyBaHb, 1110 HE MAIOTh
CTaTyCy IOpUIUYHOI 0coOM», 3apeecTpoBaHMi y MiHICTEpPCTBI

foctuiii Ykpaiau 23.03.2016 3a Ne 427/28557




YMoBM OTPHMAHHS aAMiHICTPATHBHOI OCJIYTH

[TincraBa a1t OTpUMaHHS
aJIMIHICTPAaTUBHOI IOCITYTH

3BEpHEHHSI YIIOBHOBa)XCHOTO IMPEACTABHHKA FOPUAUIHOT
ocobw (masti — 3asBHUK)

Buueprniuuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTpHMaHHS
aJIMIHICTPAaTUBHOI IOCITYTH

1. Jlns nepkaBHOI peecTpalii pillleHHS NpPO MPUIHHEHHS
IOPUINYHOT OCOOU TOTAETHCS:

MPUMIPHUK OpuUTiHATY (HOTapiaJIbHO 3acBiT4YeHA KOIIis)
pillleHHS YYacHHKIB IOpUAMYHOI 0coOu abo BiAMOBIAHOTO
Oprany IOpUAMYHOI 0COOHM, a y BHIAAKax, MependadueHux
3aKOHOM, — pIIIEHHS BiJIMOBIIHOTO JEPKaBHOTO OpraHy IIpo
MPUIHHEHHS IOPUANYHOT 0CO0U;

NPUMIPDHUK OpUTiHATY (HOTapiaJlbHO 3acBigueHa KOIIis)
JIOKYMEHTA, KM 3aTBEPPKEHO MEePCOHAIBHUM CKJIaa KOMICii 3
npunuHeHHd (KOMicii 3 peopraHizarii, JIKBiIaiiHOI KOMICIT)
abo JKBiZaTOpa, pEECTpalliifHi HOMEpPHU OOJIIKOBUX KapTOK
IUIATHHUKIB MOAATKIB (b0 BiOMOCTI MPO cepit0o Ta HOMEP
nacriopra — s GizuyHUX 0ciO, sIKi yepe3 cBOi peniriiHi
MEePEeKOHAHHS BIAMOBWJINCS BiJl TPUHHATTS PEECTPALIHHOTO
HOMepa O00JIIKOBOI KapTKH TJIATHUKA MOAATKIB Ta MOBIIOMUIN
PO II€ BiJIOBITHUI KOHTPOIIOIOYHIA OPTaH 1 MalOTh BIIMITKY B
MacropTi MNpo NpaBO 3AIMCHIOBATH IUIATEXKI 3a Cepiero Ta
HOMEpPOM TIacropTa), CTPOK 3asBICHHS KPEIUTOPAMHU CBOIX
BHUMOT, — y pa3i BIICYTHOCTI 3a3HaU€HUX B1IOMOCTEH y pillIeHH1
YYaCHHMKIB IOpHIMYHOI 0coOM abo BiAIOBITHOTO OpraHy
IOpUANYHOT 0CO0H, a y BUMAAKaX, NepeadauyeHuX 3aKOHOM, — Y
pIIIEHH] BIAMOBIIHOTO JAEP>KABHOI'O OpraHy Mpo MPUIIMHEHHS
IOPUANYHOT 0co0u;

NPUMIPHUK OpHriHaimy (HOTapiaJibHO 3acBiAu€Ha KOIis)
JOKYMEHTa, W10 3acBiUy€ MOBHOBA)XXEHHS Ipe/ICTaBHUKA
3aCHOBHUKA (y4acHUKa) IOPUIUYHOI OCOOM — y pa3l ydacTi
NPEJCTaBHUKA 3aCHOBHHUKA (yYacCHHMKA) IOPUAMYHOI OCOOHM Yy
NPUMHATTI PIIIEHHS YHNOBHOBAKEHUM OPIraHOM YIIPaBIIIHHS
IOPUINYHOT 0COOH.

2. Jlns nepkaBHOI peecTpalli pillieHHS MpO HPUIMHEHHS
0aHKy y 3B’SI3Ky 3 NPUHUHATTSAM pIIIEHHS NP0 BIAKIMKAHHSA
OaHKIBCHKOI  JIeH3li Ta JikBigamito Oanky ®dongom
rapaHTyBaHHs BKJIQAIB (Pi3MUHUX 0Ci0 MOAAIOTHCS:

Komist pimeHHs HarmionanmpHOro Oanky VYKpaiHM TIpo
BIJIKIIMKaHHS 0aHKIBCHKOI JIIEH31T Ta JIKBiAali0 OaHKY;

Kormis pimeHHs GoHay rapaHTyBaHHS BKJIAIB (Pi3UYHHUX OC10
PO MPU3HAYEHHS YIOBHOBa)K€HOi ocodu DoHy.

VY pasi noiaHHs JOKYMEHTIB, KpPIM BUIAJAKY, KOJU BIJOMOCTI
PO TOBHOBAXEHHS I[bOTO NPEJACTaBHUKA MICTATHCA B
€IMHOMY JEep)KaBHOMY pEECTpl IOPUAMYHUX 0ci0, (izuuHmx
oci0 — TWIANPHEMIIB Ta TPOMAJCHKUX  (POpMyBaHb,
MPEJCTABHUKOM JOAATKOBO TOAAETHCS TMPUMIPHUK OpHTIHATY
(HOTapialbHO 3acCBigYE€HA KOIis) JOKYMEHTa, IO 3acBiauye
J0Tr0 TOBHOBAXXEHHH.

SIKII0 TOKYMEHTH MOaI0ThCS 0COOUCTO, 3asIBHUK MPE/I SIBIIsIE
CBI macmopt TpomaAsHWHA YKpaiHu, abo TUMYacoBe
MOCBITYEHHSI TpOMajJsiHMHA YKpaiHu, ab0 NacroOpTHHUMA
JOKYMEHT  1HO3eMmIls, abo  TMOCBiMUeHHS ocobu  0Oe3




rpoMajsiHCTBA, a00 MOCBIAKY Ha IOCTiiiHE ab0 TUMYacoBe
MIPO’KUBAHHS

9 |Cnocib6 monanHs 1oKyMeHTiB, | 1. Y mamepoBiii ¢opmi JOKYMEHTH IOJAIOTHCS 3asBHUKOM
HEOOX1THUX JJI OTPUMaHHS | 0COOHCTO 200 MOIITOBUM BiANPABICHHSIM.
aJIMiHICTPATUBHOI MTOCITYTH 2. B enekrponHiii (opmi ITOKYMEHTH TMOAAOTHCS Yepe3
MopTaJl €JICKTPOHHHUX CEPBICIB
10 | [TnatHicTh (6€30TUIaTHICTD) besonnartHo
HaJlaHHS aIMIHICTPAaTUBHOI
MOCITyTH
11 | Ctpok HamaHHS Jlep>kaBHa peecTparrisi MPOBOAMTHCS 3a BIJCYTHOCTI MiACTaB
aJIMIHICTPATUBHOI IOCIYTH | AJIsl 3yMIUHEHHS PO3TIISAY JOKYMEHTIB Ta BIIMOBHU Y JIep:KaBHIN
peectpanii  mpotsaroM 24  TOAMH  IICHS  HAJXOJDKCHHS
JOKYMEHTIB, KpiM BUXIIHUX Ta CBATKOBHX JIHIB.
3yNUHEHHSI PO3MIISALY JTOKYMEHTIB 3IIHCHIOETHCS Y CTPOK,
BCTaHOBJICHUU IS JICPXKABHOI peecTpariii.
CTpok 3ymuUHEHHsSI PO3MISAAY TOKYMEHTIB, MOJAHHX JUIS
JIepKaBHOI peecTpallii, CTAaHOBUTH 15 KaJleHJapHUX JHIB 3 TaTH
1X 3yIIMHEHHSs
12 |Ilepemnik miacTaB ajis [TonanHsa MOKyMeHTIB a00 BIJOMOCTEH, BU3HAUEHUX 3aKOHOM

3YIIUHEHHS PO3IIIANY
JTOKYMEHTIB, TIOIaHUX IS
Jep>KaBHOT peecTparii

Vkpainn «lIpo pgepxkaBHy peecTpaimiro IOPHIMYHHUX OCIO,
G13MUHUX 0OCI0 — MIANPHUEMINB Ta TPOMAACHKUX (HOPMYBaHBY,
HE B IOBHOMY 00CsI31;

HEBIJMOBIAHICTh OKYMEHTIB BHMOTaM, YCTaHOBJIECHUM
crarreto 15 3akony VYkpainu «lIpo nepxkaBHy peecTpariiro
IOpUANYHUX  0Ci0, ¢i3MyHUX Ooci0 — MANPUEMINB Ta
IrpoMaJICbKuX (POpMyBaHbY;

HEBIIMOBIIHICTh BIJJOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO
JepKaBHY  peecTpaiilo,  BIAOMOCTSAM,  3a3HauY€HUM Yy
JOKYMEHTaX, TOJAaHMX JUIsd Jep)KaBHOI peectparlii, abdo
BIJOMOCTSIM, III0 MICTAThCS B €IMHOMY JIE€pKaBHOMY peeCTpi
IOpUANYHUX  0ci0, (I3MYHUX Oci0 — TIANPUEMINB Ta
IpoMaJICbkiX (hOpMyBaHb;

HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HAYEHUX Y JIOKYMEHTaXx,
NOJIAaHUX /I JIep’KaBHOi  peecTparii, BiIOMOCTAM, IO
MICTAThCS B €IMHOMY JI€p’KaBHOMY peeCTpl IOPUANYHUX OC10,
(37131704 oci0 — MIANPHUEMINB Ta TPOMAJCHKUX
(hopMyBaHb;

HEBIAMOBIIHICTh PEECTPALliIHHOrO HOMEpa OOJIIKOBOI KapTKU
MJaTHUKA TOJATKiB abo cepli Ta HoMmepa macmoprta (s
¢iznyHMx ocib, sAKi dYepe3 CBOI pemNiriiiHi NepeKOHaHHs
BIIMOBWJIMCS ~ BiJ OPUUHATTA  peecTpaliiHOro HoMepa
00JIIKOBOI KAapTKW IUIATHUKA IMOAATKIB, MOBIJOMHUIM MPO IIe
BIJIMOBIAHUM KOHTPOJIIOIOYMI OpraH 1 MaloTh BIIMITKY B
nacrmopTi Mpo NpaBO 3JIIHCHIOBATH IUIATeXI 3a CEpi€l0 Ta
HOMEPOM TIacropTa) BIAOMOCTSIM, HaJaHUM BIJIMOBIIHO [0
crarti 13 3akony VYkpainu «[Ipo nepkaBHY peecTpariiio
IOpUANYHUX  0ci0, ¢I3MYHUX Oci0 — TIANPUEMINIB Ta
IpPOMaJCHKUX (POPMYBaHBY;

MOJAaHHA JIOKYMEHTIB 3 IMOpPYIIEHHSM BCTaHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY JUIS iX IMOJaHHS




13

[Tepenik migcTaB ais
BIJIMOBH Y JepKaBHii
peectparii

JIOKyMEeHTH TOJaHO o0co00l0, SKa HE Mae Ha Ie
MTOBHOBQ)KCHB;

y €OuMHOMY JepKaBHOMY pEeCTpi IOPHIMYHUX  OcCiO,
¢bi3nyHUX 0ci0 — MIANPUEMINB Ta TPOMAJICHKUX (HOpMyBaHb
MICTSTBCA BIZIOMOCTI MpPO CYAOBE PILICHHS MO0 3a00pOHU
MPOBEACHHS PEECTPAIIHHOT i}

HE YCYHYTO MiZICTaBU Ui 3YIHHEHHS PO3IJIALY JOKYMEHTIB
MPOTSTOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH Cyrepedarh BuUMoram KOHCTHTYIT Ta 3aKOHIB
Ykpainu

14

Pe3ynbrar HamaHHs
aJAMIHICTPATUBHOI IOCITYTH

BHeceHHs1 BiAMOBITHOTO 3amucy 10 €IUHOTO JEp)KaBHOTO
peeECTPY HOPHAMYHUX OCI0, (DI3UYHUX OCIO — MIANPHEMIIB Ta
IpOMaJICHKUX (POpPMYBaHb;

BUIKCKA 3 €IMHOTO EPKaBHOTO PEECTPY FOPUIMYHUX OCiO,
¢bi3nYHUX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (POpMYyBaHBb;

MOBIZOMJICHHSI TPO BIAMOBY y JepXaBHIA peecTpauii i3
3a3HaYCHHSAM BUKJIFOYHOTO MEPENTIKy MiICTaB sl BiIMOBH

15

Cnocobu oTpuMaHHs
BIZIIIOBIfIi (pe3ybTaTy)

Pesynpratu HajmaHHS aAMIHICTPATHBHOI MOCIyTH y cdepi
nep:kaBHOT peectpamii (y TOMY YHCIi BUMUCKa 3 E€IUHOTO
JIEPKABHOTO PEECTPY IOPUAMYHUX o0ci0d, (i3muHuX o0cid —
MiANPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb) B EIEKTPOHHIH
(hopMi OIIPHITIOIHIOIOTHCS Ha TTOPTAJIi €JIEKTPOHHUX CEPBICIB Ta
JOCTYITHI JUIS X TIOMIYKY 32 KOJIOM JIOCTYITY.

3a OaxaHHAM 3asBHMKa 3 €IMHOTO JEp:KaBHOTO DPEECTPY
IOpUANYHUX  0ci0, (I3MYHUX Oci0 — TIANPUEMINB Ta
IpOMaJICbKUX (OopMyBaHb HAJa€ThCS BUIMCKA Y NarnepoBii
dbopmi 3 MPOCTaBIEHHSM MIANMUCY Ta TEYATKUA JEp>KaBHOTO
peecTparopa Ta ne4yaTky, BU3HaueHoi 3akoHoM Ykpainu «lIpo
HoTapiaT» (y BHIAIKY, SKIIO JEPKaBHUM PEECTPATOPOM €
HOTapiyc) — y pasi NOJaHHS JOKYMEHTIB Ui Jep>KaBHOI
peectpariii y naneposiii popmi*.

V pa3i BIIMOBH y JAep>KaBHIN peecTpauii JOKYMEHTH, MOJIaH1
JUISL  JIep’KaBHOI — peecTpariii, TOBEPTAIOThCA (BUAAIOTHCA,
HAQ/ICWIAIOTBCSA  TOIITOBUM  BIJNPABICHHSAM) 3asgBHUKY HeE
MI3HIIIE HACTYMHOTO POOOYOTO JHSA 3 JHS HAIXOJKEHHS BiJl
3asBHUKA 3asBU IO 1X MOBEPHEHHS




TEXHOJIOT'TYHA KAPTKA
aJMIHICTPATHUBHOI TTOCIIYTH 3 JIEP’KABHOI peecTpallii pilliecHHS
PO MPUMMHEHHS IOPUANIHOT 0CO0H (KpiM rpoMaaChKoro (hopMyBaHHS )

JlepsKaBHUH peecTpaTop IOPUANYHUX 0c10 Ta GI3HYHUX 0CiO-IIIIPUEMIIIB

(HaliMeHyBaHHS cy0’€KTa HaaHHS aqMiHICTPATHBHOI IIOCIYTH)

Binbmancekoi paiaepxaaMiHicTparii

Etanu onpamtoBanns 3as8u ipo | BignosigansHa |  CrpykrypHuii | CTpOKM BUKOHAHHS €TaIliB
HAJaHHS aIMiHICTPAaTUBHOI oco0a MPO3ILT, (mito, pileHHS)
MOCITYTH BIJIIIOBITaJIbHUM
3a eTan
(miro, pimeHHS)
1. [Ipuiiom 3a onucom HepxaBHuit HepxaBHuit B neHp HagxomKeHHA
JIOKYMEHTIB, SIKi MTOJIaH1 AJIst peecTparop peecTparop JIOKYMEHTIB.
JiepKaBHOT peecTparii pileHHs
PO MPUITUHEHHS I0PUAUYHOL
ocobu.
2. IlepeBipka TOKYMEHTIB, SIKi HepxaBHuit JepxaBHUi [Ipotsirom 24 romuH, Kpim
MoJIaH1 Iep>KaBHOMY PEECTPATOPY, | PeeECTpaTop peectparop BUX1JIHUX Ta CBATKOBUX
Ha BIZCYTHICTb MiJICTaB UIs JIHIB, IMICIA HAAXOMKEHHS
3YIIUHEHHS PO3IVISY TOKYMEHTIB JIOKYMEHTIB
abo miacTaB IS BIAMOBU y
JepKaBHIN peecTparrii.
3. HagcunauHs noBigoMIIEHHS HepxaBHui HepxaBHuit Po3minnyroTecs Ha
PO 3YIMIUHEHHS PO3TIISTY peectparop / peectpaTop MOPTaTi eJICKTPOHHUX
JIOKYMEHTIB 13 3a3Ha4€HHIM aIMIHICTPATOP CEpBICIB y JICHb
CTPOKY Ta BHKJIFOYHOTO TIEPEITiKY 3YIUHCHHS Ta
MiJICTaB 7S OTO 3yMUHEHHS Ta HAJICUJIAIOTHCS 3aIBHUKY
pieHHs cy0’eKkTa Jiep>KaBHOI Ha ajapecy 1oro
peecTpariii Ipo 3yrmuHeHHs €JIEKTPOHHOT MOIIITH.
pO3MIIsATY TOKYMEHTIB 200 Posmimytotbcst Ha
MOB1OMJICHHS TIPO BiIMOBY y MOpTai eIeKTPOHHUX
JiepKaBHIN peecTparii. CEpBICIB y JIeHb BIAMOBHU y
JiepKaBHIN peecTpartii.
4. JlepxaBHa peecTparist HepxaBHuit HepxaBHuit [Ipotsirom 24 romuH, Kpim
pIIICHHS PO MIPUITUHEHHS peectparop peectpaTtop BUXIJTHUX Ta CBITKOBUX
IOPUIUIHOT 0COOM. JIHIB, ITICJIA HAaAXOMKSHHS
JOKYMEHTIB.
5. ®opmyBaHHS Ta HepxaBHuit HepxaBHui [Ticnsa npoBeneHHS
OTIPUITIOHEHHS Ha MopTai peectparop peectparop peecTpariitHoi ii.

€JIEKTPOHHUX CEPBICIB pe3yJIbTaTy
HAJaHHS aMIHICTPaTUBHOL
MTOCITYTH.

Pimrenns, mii

ab0 Oe3NmisUIbHICTh JEPKABHOTO PEECTpaTopa,

cy0’exTa

Jep’KaBHOI peecTparlii MOXXyTh OyTH OCKapkeHi 10 MiHicTepcTBa FOCTHUINT YKpaiHu
Ta HOTO TEPUTOPIATHHUX OPTaHiB a00 /10 CYyIy.



